
 

 

 
 
 
 
 
 
 
 
 
 

Dear Parents & Carers, 
 
I am writing to inform you about this term’s parent-teacher consultation meetings which we will 
be holding on Monday 7th November and Wednesday 9th November. 
 
The purpose of these meetings is to discuss your child’s progress, how they’ve settled into their 
new class, celebrate their successes with you and highlight any areas for development that need 
working on. We ask that all parents make an appointment to see their child’s class teacher on this 
occasion. If the days are not suitable, please do not hesitate to see your child’s class teacher who 
will be happy to make an appointment with you on an alternative day. 
 
Sign up sheets will be in reception from Monday 17th October. Please choose a slot you would like 
and sign your name onto the sheet. We know that some parents are unable to get into school to 
sign up. If this is the case please send the office an email using 
admin@broughtongifford.wilts.sch.uk specifying your preferred day and approximate time slot. 
We will find a slot as close to your preference as possible and get back to you. Please note, this 
may not be the exact time you request. 
 
Meetings will all be held in the school hall. Please make your way through the gate, across the 
playground and into the side entrance to the hall. There will be chairs/benches for you to sit at and 
your children’s books will be available for you to look through. 
 
The playground will not be open for the children’s use. If you choose to bring your children with 
you they will be your responsibility. We do ask that they don’t run around or make a noise in the 
corridors whilst meetings are taking place. Thank you for your co-operation. 
 
Your child’s class teacher will look forward to meeting with you the week beginning the 7th 
November.  
 
Yours sincerely,  
 
Candida Hutchinson 
Principal  
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